
 

 
 

EXECUTIVE COMMITTEE MEETING 
 

Wednesday October 5, 2016; 5:30 PM 
 

240 N Court Ave Tucson, Arizona 85701  
 

Meeting Minutes 

 
 
1. Call to Order/Roll Call  The meeting was called to order at 5:32 PM by 
Stewart-Hitzke.  Executive Committee Members Present: Callie-Dixon, 
Montoya, Sykes, Stewart-Hitzke.  Absent: Flick. Guest: Lucy Howell of My Girl 
Power and The Hispanic Chamber of Commerce.  
2. Approve Executive Committee Minutes : Reviewed Minutes.  Callie Dixon 
Motioned to Approve Minutes.  Sykes Seconded.  Approved by a vote of 4 to 0 
3. Approve Treasurer’s Report:  Callie-Dixon reported $20,323.64 in 
Savings; $21,252.43 in Checking.  Property Taxes are due Nov. 1.  Taxes Filed 
for FY End June. Sykes Motioned to Approve Treasurer's Report.  Montoya 
seconded.  Approved by a vote of 4 to 0  
4. Discuss Facilities Management : Callie-Dixon reported that the 
preventative maintenance by tenants is going well.  May need to service cooler. 
seeking support from Credit First.  NO LEGAL ACTION TAKEN.  
5. Discuss Office Management  

a. Phone Messages: Stewart-Hitzke to check voicemail daily.  
Sykes suggested that Stewart-Hitzke request email 
confirmation of requests to ensure accurate messaging. Callie-
Dixon seconded.  Approved by a vote of 4  to 0. If Stewart-
Hitzke is unable to respond to messages within 48 hours, she 
will request Callie Dixon to assist.  

b. Mail/Correspondence: Stewart-Hitzke and Sykes to check PO 
Box bi-weekly; Daily when expecting donations etc...Stewart-
Hitzke will check mail three times a week when down town, 
and will email Callie-Dixon when bills arrive, leaving them on 
her chair. NO LEGAL ACTION TAKEN. 

c. Email:  Montoya will forward email to Stewart-Hitzke.  If 
Stewart-Hitzke is unable to respond within 48 hours, she will 
request assistance from Callie Dixon. NO LEGAL ACTION. 

 
Pursuant to A.R.S. § 38-431.02, notice is hereby given to the members of the PIMA 
COUNTY/TUCSON WOMEN’S COMMISSION and to the general public that the 

PIMA COUNTY/TUCSON WOMEN’S COMMISSION 
Will hold the following meeting which will be open to the public 



d. Files/Inventory:  Stewart-Hitzke noted that there is no 
inventory of equipment or supplies.  Callie-Dixon stated 
Sheila Tobias and Allison Hughes may have one, and would 
know what should be kept and what should be donated.  
Stewart-Hitzke to request a meeting with Hughes and Tobias 
to conduct an inventory and proposal for the full commission. 
Sykes motioned to dispose of non-working, donated printer.  
Sykes motioned to contact RISE to set pick up.  Callie Dixon 
seconded.  Approved by a vote of 4 to 0.  

6. Discuss Open Meeting Law Training Summary: Stewart-Hitzke reported 
the outcome of open meeting law and reviewed the rules pertaining to email, lack 
of quorum, and deadlines for LAR and minutes. NO LEGAL ACTION TAKEN 
7. Discuss Commissioner Recruitment and Elections Process;  Discussed 
bylaws concerning qualifications.  Applicants can send resume and letter of 
interest to be forwarded to Pima Board of Supervisors and City Mayor and 
Council members with current or upcoming openings.  Stewart-Hitzke will 
further invite interested parties who meet minimum requirements to speak for 3 
minutes at full commission meetings.  Stewart-Hitzke will submit resume and 
letter of interest for speakers to Pima and Tucson Boards and Commissions, 
redacting phone, address, and personal information, so that the public can inspect 
them upon request.  NO LEGAL ACTION TAKEN.   
8. Develop October 19, 2016 Full Commission Agenda:  Guest, Lucy 
Howell, requested to be placed on the agenda in order to speak about My Girl 
Power and provide an update , planning for the coming year.  Discussed whether 
or not the project fits within the approved strategic plan. Callie-Dixon confirmed 
that it could fit under "Creating Resources and Opportunities for Women and 
Girls."  Sykes mentioned that, given the need to elect new commissioners, the 
schedule is tight.  Stewart-Hitzke negotiated 10 minutes on the agenda, and 
proposed the following agenda:  1. Call to Order; 2. Commissioner Elections; 3. 
Approve Minutes; 4. Approve Treasurer Report; 5, Guest Speaker: Lucy Howell.  
6. Running and Winning Update; 6. Form Committees for Scholarship, My Girl 
Power (If Approved), and  Running and Winning  (If Approved).  
9. Call to the Public:  Lucy Howell discussed prop 206, requesting a position.  
Sykes recommended bringing the information, as part of her 10 minute time 
limit, and if the full commission is interested, proposing an ad-hoc committee.  
10. Adjournment at 6:20 PM. 
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