
   

 
 

EXECUTIVE COMMITTEE MEETING 
 

Wednesday, March 1, 2017; 5:30 PM 
 

240 N Court Ave Tucson, Arizona 85701  
 

Minutes  

 
1. Roll Call was taken. Present were Deena Stewart-Hitzke, chair; Brandi Smith, interim 

treasurer; Annie Sykes, assistant treasurer; and A.J. Flick, secretary. Absent was 
Madison Montoya, vice chair.  

2. The meeting was called to order by Deena Stewart-Hitzke at 5:45 p.m. 
3. Pledge of Allegiance 
4. Stewart-Hitzke moved to accept the minutes of the Feb. 1, 2017, Executive 

Commission meeting; Sykes seconded. Motion passed. 
5. Flick moved to accept the Treasurer’s Report; Sykes seconded. Motion passed. 
6. Stewart-Hitzke presented the Strategic Plan Implementation and Committee 

Assignments. Sykes requested that the Women & Government committee be added to 
plan for next year’s event. Flick was added to that committee. Smith was added to the 
Finance and Operations Committee and Website/Social Media Committee. Beverly 
Heasley was added to the Marketing/Outreach Committee and Ad Hoc Anti-Bullying 
Committee. Commissioners who have not yet joined at least one committee will be 
asked to do so at the next Full Commission meeting. Maxine Goodman has resigned 
and was removed from her committees. Stewart-Hitzke reminded commissioners that if 
more than two commissioners are planning on holding a meeting, a legal agenda with 
proper notice must be filed. NO ACTION TAKEN 

7. Discussion of hiring an Interim Executive Director or Assistant and duties of that job 
was tabled. NO ACTION TAKEN 

8. Finance and Operations Committee Meetings 
a. Internal Controls  

i. Bank Account: Due to the resignations of Calle-Dixon and Goodman, 
who were signers on the Commission’s bank account along with 
Lucinda Hughes-Juan, Stewart-Hitzke moved that as Commission Chair, 
she and Smith as interim treasurer should become signers on the 
account, along with Calle-Dixon remaining for the duration of the 
treasurer transition. Stewart-Hitzke moved that she, Smith and Calle-
Dixon will file the proper paperwork with the bank to become signers; 
Flick seconded. Motion passed. 

ii.  Building: Stewart-Hitzke made extra building keys for the new 
commissioners. Commissioners agreed that keys should be given to 
commissioners and tenants, but volunteers and short-term renters should 
have a commissioner open the building and lock up. NO ACTION 
TAKEN 

 
Pursuant to A.R.S. § 38-431.02, notice is hereby given to the members of the PIMA 
COUNTY/TUCSON WOMEN’S COMMISSION and to the general public that the 

PIMA COUNTY/TUCSON WOMEN’S COMMISSION 
Will hold the following meeting which will be open to the public 



iii.  Website/Social Media: Stewart-Hitzke asked whether Meghan Ledherer, 
as a volunteer to the committee, should have access to digital passwords 
and access to the Commission’s sites. A discussion followed on having 
the committee draw up a password document, obtain password 
information to all social media sites, devise a schedule to create and 
change passwords, and decide who gets passwords on a case-by-case 
basis. NO ACTION TAKEN 

iv. Voicemail Access: Stewart-Hitzke reported that someone unknown to 
her has gotten into the voicemail system before she has had time to listen 
to messages. A discussion followed on the importance of changing the 
password to voicemail immediately and on a regular basis afterward and 
that the Commission Chair and Secretary are the only ones authorized to 
have the password. Stewart-Hitzke said she checks voicemail daily and 
recently added her cellphone number to the outgoing message for callers 
needing urgent assistance. NO ACTION TAKEN 

v. Scholarship Fund: Sykes reported that plans for the fund and the 
awarding of the scholarship, named in Allison Hughes’ honor, are 
progressing. NO ACTION TAKEN 

b. Website Hosting: Stewart-Hitzke reported that Montoya is proceeding with 
getting bids for a webmaster and assigning duties for regular website 
maintenance and social media. NO ACTION TAKEN 

c. Digitization Day/Preserving History: Stewart-Hitzke reported that she was 
contacted by the Pima County Library and notified of the Library’s desire to 
scan any historical documents on the Commission and the building and that she 
will provide the Library with materials in the Commission’s possession. NO 
ACTION TAKEN 

d. Boardroom Rental/Storage Use: Stewart-Hitzke discussed the possibility of 
cleaning out the room used for storage and the inner office as spaces that could 
be rented for more tenants. Tenants have requested use of the current storage 
room, if it were cleared out, to hold small office visits. Stewart-Hitzke and 
volunteer Sheila Tobias have been cleaning out the building and will continue to 
do so, should those spaces be designated as rental spaces. 

9. Full Commission Agenda: Stewart-Hitzke suggested that she will send the proposed 
agenda to commissioners the Friday before full meetings and allow commissioners to 
suggest additions or changes by Monday, when she turns the official agenda in for legal 
posting. NO ACTION TAKEN 

10. Call to the Public 
11. Adjournment at 6:57 p.m. 
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