
  

 
 

EMERGENCY EXECUTIVE COMMITTEE MEETING 
 

Wednesday June 14, 2017; 5:30 PM 
 

240 N Court Ave Tucson, Arizona 85701  
 

Legal Action Report/Proposed Minutes  

 
1. The meeting was called to order at 5:32 p.m. by Deena Stewart-Hitzke.  
2. Present were Stewart-Hitzke, chair; Brandi Smith, treasurer; Annie Sykes, assistant 

treasurer; and A.J. Flick, secretary.  
3. Stewart discussed the need to determine whether the PCTWC had a petty cash fund and 

whether, as chair, she had authorization to approve spending from such a fund outside 
of the Executive Committee or Full Committee. If the PCTWC doesn’t have a petty 
fund, Stewart raised the question of whether one is needed. Commissioners discussed 
the current policy that the Executive Committee can spend under $500 without the Full 
Commission, such as to reimburse for property maintenance expenses. Smith said there 
are no records that indicate, nor did past treasurers inform her that there is a petty cash 
fund. Commissioners discussed how this issue came up with the newest contractor to 
recapture control of the website regarding monthly maintenance, which the contractor 
set at $250/month. Commissioners discussed that there seems to be no need to create a 
petty cash fund as policies in place seem to be sufficient. NO ACTION TAKEN. 

4. Stewart-Hitzke presented an update on the website, prefacing it by reminding 
Commissioners that volunteer member Sheila Tobias had previously purchased tickets 
for an event hosted by tenant Kore Press on behalf of the Commission, without the 
approval of the Commission, expecting reimbursement. In this case, Tobias “hired” an 
acquaintance to migrate the old website onto a platform that the Commission can 
control for $500. Since the Commission had previously voted to hire someone to do this 
job, Tobias was reimbursed $500. However, the contractor, Jan Cleary, presented 
Tobias and the Commission with demands for $250/month for maintenance, proposed 
acting as an administrative assistant with the website and email and refused to send 
passwords and admin abilities to the Commission until she was contracted to maintain 
the website. Commissioners discussed that the $250 maintenance was significantly 
higher than the $89/month the previous contractor quoted. Commissioners discussed 
the substandard appearance and content of the website Cleary created. Commissioners 
discussed the need to have a website and, even though a robust website with aggressive 
marketing was in the Strategic Plan, whether the Commission needed anything more 
than a web presence with links back to the Boards and Commissions’ website with 
agendas and minutes. Commissioners discussed the suitability of social media, 
Facebook and Twitter, to further the mission. Commissioners discussed the risk of 
entering into implied service contracts. Commissioners discussed the desire to keep 
domain names already acquired and to explore the use of a domain name either owned 
by the Commission or similarly close to one. Stewart-Hitzke moved to send a letter to 

 
Pursuant to A.R.S. § 38-431.02, notice is hereby given to the members of the PIMA 
COUNTY/TUCSON WOMEN’S COMMISSION and to the general public that the 

PIMA COUNTY/TUCSON WOMEN’S COMMISSION 
Will hold the following meeting which will be open to the public 



Cleary stating the Commission declines to contract with her to maintain the website or 
hire her as an administrative assistant and demand that she release full access to the 
website. Flick seconded. MOTION PASSED 
Stewart-Hitzke discussed the need for the Commission to further discuss the future of 
the website and contact the City of Tucson and Pima County for direction in what 
content is appropriate for the Commission to post on its website as well as social media. 

5. Commissioners discussed the need to actively recruit at-large Commissioners and 
encourage elected officials to appoint Commissioners to create a diverse Commission. 
The Commission was designed so that neither the Commission, City or County 
controlled the Commission. However, the need to have 11 members for a quorum has 
stalled activity in recent times as the Commission struggled to have more than 11 
members at any given time. Stewart-Hitzke announced that new Commissioner Maddy 
Urkin has resigned, but City Councilmember Steve Kozachik said he had filled that 
appointment already. City Councilmember Steve Christy has yet to appoint someone. 
Supervisor Ally Miller reportedly has appointed someone. Supervisor Fimbres has 
appointed Jeovanna MacKean, who has taken her oath. Sykes reminded Commissioners 
that there once was a nominating committee, which is still in the Strategic Plan, that 
worked to recruit Commissioners for at-large positions. Commissioners discussed the 
desire to revive the committee. Stewart-Hitzke located an announcement that was 
previously crafted to recruit members of the public into the Commission. Flick read the 
announcement and Commissioners agreed that with some revising, it should be 
distributed widely. NO ACTION TAKEN 

6. There were no members of the public present. 
7. Commissioners agreed to cancel the regular July 19 meeting, as it is unlikely to have a 

quorum. Meeting was adjourned at 7:03 p.m. 
 

*Persons with a disability may request reasonable accommodation by contacting the PC/TWC at (520) 

624‐8318. Request should be made at least 48 hours before the scheduled meeting to allow time to 

arrange the  accommodation. 


