
 

 
 

EXECUTIVE COMMITTEE MEETING 

 

Wednesday, May 2, 2018; 5:30 PM 

 

240 N Court Ave Tucson, Arizona 85701  

 

Approved Minutes  

 
1. The meeting was called to order at 5:30 p.m. by MaryAnn Phininzy. 

2. Present for the Commission were Katherine Cooper; Alma Hernandez, secretary; Olivia 

Lundin; Amanda Jean Monroy, Co-Chairperson; MaryAnn Phininzy, Chairperson; 

Brandi Smith, treasurer; Annie Sykes, assistant treasurer.   

3. Review and approval of minutes from March 7, 2018, section 5, MaryAnn Phininzy 

was not given credit upon her request of job descriptions. Cooper clarified that 

Phininzy needed to be credited upon that request. Sykes moved to accept the motion to 

amend the minutes from March 7. MOTION PASSED.  

4. Smith reported, for the month of March 2018, that the checking account stands at 

$28,675.20 and the savings account at $20,326.79. By the next full meeting, Smith will 

have the full balance for the month of April. All tenants are current on rent. Korepress 

moved out and now their space is vacant. Property taxes came due, taxes are paid twice 

a year and the second installment was due in March, $1,138.46. the next payment will 

be in the fall for the next FY.  Shelia Tobias was reimbursed $95; there was a plumbing 

issue and Tobias called a plumber. An agent has been secured and enrolled to do the 

990 in for the last FY 2016 and she charged us $25. A donation came in from a former 

chair, Deena Hitzke for $200 for PayPal but we only received $193.90 because of the 

PayPal fees. Received a letter from State Property Tax Reclassification Renewal, State 

Historic Preservation office about this building. Smith is looking for information on 

how to fill out this form. In 2003 was the last time the form was filled out and property 

enrolled in the State Historic Preservation program. Smith will connect with Sheila and 

Alisson to if they filled out the documents before.   

5. Bank Account: The names on the bank account are Smith, the former Chair Deena, the 

former Treasure Trina, Kelly Dixon, and Sheila Tobias. Smith acknowledges the 

danger of having one current commissioner’s name in the account and recommends 

removing Deena and Trina’s name from the account. All people whose names will be 

added or removed need to be present at the bank. Monroy, Smith, Tobias, and Lundin 

will come to the bank to have the names changed and to be added. Smith will 

coordinate via email with everyone to meet at the bank.  

6. Newly elected officers and roles. Monroy proceeded by requesting to be cc’d in 

conversations along with Phininzy. The roles will be shared equally between the Chair 

and co-Chair for support.  

7. Change and Transition was acknowledged, Phininzy requested patience and 

consideration from the entire Commission while the new executive member acclimate 

to the guidelines.  

 

Pursuant to A.R.S. § 38-431.02, notice is hereby given to the members of the PIMA 

COUNTY/TUCSON WOMEN’S COMMISSION and to the general public that the 

PIMA COUNTY/TUCSON WOMEN’S COMMISSION 

Will hold the following meeting which will be open to the public 



9. Building Keys and Locks. Smith explained the value to re-key the main entrance to the 

Commission. Sykes added to the vulnerable position to the Commission when tenants 

move out – puts us in liability. Smith explained that the last rental moved out in March 

and in April, tenants came by to pick up the rest of their personal items. Lundin added 

that the door to the office was not locked. Sykes addresses points of emergency and 

suggested for the Executive Committee to be the committee deciding to rekey certain 

doors. Phininzy recognized the value to rekey for safety concerns for all tenants and to 

reassure safety for future tenants. Confirms that the doors to be rekey are the two front 

doors and the two doors to the new vacant space. Amanda made the motion to rekey the 

two front doors and the two doors to the new vacant space. Sykes seconded. MOTION 

PASSED.   

10. Leasing offices and Building maintenance are two items that go hand in hand, Smith 

added. Lundin explained the beds on the roof and the water leaks. Two proposals were 

presented, one from a local not license roof repair and the second by Roofing 

Southwest company.  Smith reads the package and explains the steps to Sykes. 

Kathleen G. Williamson arrived at 615pm. Smith explains to Williamson the proposal 

by Southwest with the five-year warranty. Williamson agrees to be a good proposal. 

Smith makes motion to accept the bid by Southwest at the cost of $1,300.00 with a 

five-year warrantee. Phininzy seconds the motion. MOTION PASSED.  

13. Vacant Commission seats. Hernandez made the motion to extend Lundin and Cooper to 

full term ending in the year 2022. Sykes seconded. MOTION PASSED.   

14. MEAction event. Cooper shared details about the event to take place on May 12, 2018 

as an International Awareness Day. The Mayor will attend the event. Former Chair, 

Stewart-Hitzke will receive a certificate of recognition by the Commission.  

15. The next meeting is set for May 16, 2018.   

16. Meeting was adjourned at 7:12 p.m. 

 

*Persons with a disability may request reasonable accommodation by contacting the PC/TWC at (520) 

624-8318. Request should be made at least 48 hours before the scheduled meeting to allow time to 

arrange the accommodation. 


