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Employee COMMUNITY-BASED Exposure to COVID-19 Reporting Tree

Employee reports a 

COVID + test result 

OR exposure* to 

known + COVID-19 

case

Have symptoms 

developed? 

(Manifestation:

5-14 days)

END

Supervisor completes Incident 

Form 103 (friend, family, 

household member, etc.)

Employee uses appropriate leave bank and follows “City of 

Tucson Mandatory Leave and Returns Protocol” and 

contacts Primary Care Physician (PCP) for direction

Was employee instructed to 

isolate by a licensed healthcare 

provider or department policy?

*Per CDC, as of 6/4/2020: Close Contact Exposure 

is: Within 6' for 15 minutes or more without PPE 

and within 2 days of the individual having being 

tested or showing symptoms.

Employee 

self-monitors 

for COVID-

19 symptoms

Did employee get tested for 

COVID-19?
Was test +?

Did employee potentially 

expose* other employees at 

work?

No

Yes
Yes

Yes Yes No

No

Supervisor completes Incident 

Form 100A for employees 

meeting criteria for potential 

exposure*

Yes

NA

No


