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Goal & Objectives 
Goal: After taking this class, students will know how to 
Create a VCM to add a TIN to an existing Vendor in 
Advantage 3.11. 
 
Objectives: 
• Show students how to create a Vendor/Customer 

Maintenance (VCM) document in Advantage 3.11 
• Show students how to upload back-up 

documentation to support the VCM in Advantage 
3.11 

• Show students how to add a taxpayer identification 
number to an existing vendor in Advantage 3.11 
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How to create a Vendor/Customer Maintenance 
(VCM) document in Advantage 3.11 
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How to upload back-up documentation to support the 
VCM in Advantage 3.11 
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How to add a taxpayer identification number (TIN) to 
an existing vendor in Advantage 3.11 
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