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Goal & Objectives

Goal: After taking this class, students will know how to
navigate in Advantage FIN 3.11.

Objectives:

e Show students how to log into Advantage FIN 3.11

e Show students how to navigate in Advantage FIN 3.11
e Show students how to sign out of Advantage FIN 3.11

e



How to log into Advantage FIN 3.11

1. Enter the web address for FIN in your internet browser.

2. Enter your User
ID and Password
and select Login to
begin your session.
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How to navigate in Advantage FIN 3.11

When you log into Advantage Financial, you will see the home screen. On the left-hand side,
you will see a panel with several options. The panel can be opened and closed, depending on
your preference.
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How to navigate in Advantage FIN 3.11
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How to navigate in Advantage FIN 3.11

To perform a page search, select Search and then select Page Search.
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How to navigate in Advantage FIN 3.11

To search by document code, select Search and then select Document Catalog.
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In addition to
searching by
Document Code,
the results can be
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additional search
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search results by
entering the User ID
of the person who
created the
document.
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How to navigate in Advantage FIN 3.11

Here’s a list of commonly used pages for general accounting.

FUND FUND
DEPARTMENT DEPT
DIVISION DIV
SECTION SEC
BUREAU BURE
UNIT UNIT
OBJECT oBJ
ACTIVITY ACTV
REVENUE RSRC
SUB-REVENUE SRSRC
BALANCE SHEET BSA

SUB-BALANCE SBSA




=1CITY OF

How to navigate in Advantage FIN 3.11

Here’s a list of commonly used pages for Accounts Payable and Accounts Receivable.

Accounts Payable

PAGE NAME CODE
VENDOR CUSTOMER VCUST
DOCUMENT HISTORY DHIST
DOCUMENT CATALOG DOCATLG

DOCUMENT REFERENCE QUERY-FORWA FWDRF
DOCUMENT REFERENCE QUERY-BACK BWDRF

VENDOR INVOICE REGISTRY VIR
DISBURSEMENT MANAGEMENT DISBM
PCARD PAYMENT REQUEST PRCC

Accounts Receivable

PAGE NAME CODE
DOCUMENT CATALOG DOCATLG
RECEIVABLE HISTORY & REFERENCE RDET

RECEIVABLE SEARCH RESTA




How to navigate in Advantage FIN 3.11

Here’s a list of common account codes used for Journals and Queries.

Journals and Queries

PAGE NAME CODE
ACCOUNTING JOURNAL JACTG
COST ACCOUNTING JOURNAL JCA
ACCOUNTING JOURNAL & LEDGER QUERY JLACTGQY
EXPENSE BUDGET: LEVEL 1 BQ41LV1
EXPENSE BUDGET: LEVEL 2 BQ41LV2
BUDGET STRUCTURE 41 LEVEL 2 ESUM ESUMA412
REVENUE BUDGET 42: LEVEL 1 BQ42LV1
REVENUE BUDGET 42: LEVEL 2 BQ42LV2

BUDGET STRUCTURE 42 LEVEL 2 RSUM

RSUM422
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How to navigate in Advantage FIN 3.11

Here’s a list of common account codes used for Cost Accounting.

Cost Accounting
Chart of Account Pages

PAGE NAME CODE
MAJOR PROGRAM MJIPRG
MAJOR PROGRAM CATEGORY MJPCAT
MAJOR PROGRAM CLASS MLPCLS
MAJOR PROGRAM GROUP MJIPGRP
MAJOR PROGRAM TYPE MJIPTYP
PROGRAM PROG
PROGRAM CATEGORY PCAT
PROGRAM CLASS PCLS
PROGRAM GROUP PGRP
PROGRAM TYPE PTYP
PROGAM PERIOD CODE PPC

FUNDING PROFILE SELECT FPRFLST
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To sign out of FIN,
navigate to the Home
page and select the
Logout button.

This will take you to
the Logout
successful page.

Logout successful.
Please try to log in again.

LOGIN AGAIN
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Thank You!

This concludes the navigational
training for Advantage Financial 3.11

e
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