
Electronic Submittals for all Permit Types 
Document Requirements 

1. Convert documents to pdf format (photos will not be accepted) 
2. Ensure all pages are correctly oriented without rotation needed. 
3. Create a separate pdf file for each document type, i.e. Application, Plan Set, Structural Calculations, Soils 

Report, Drainage Report, etc. 
4. Name each document to represent the submittal number and document type. (see below for examples) 
5. For resubmittals/response to comments submit a new plan set combining corrected sheets with original 

sheets and provide a letter outlining the corrections. (delete sheets that are being replaced from the set) 
6. For revisions to existing/issued permits submit only the pages that have changed along with a letter outlining 

the changes. 
7. Upload all required plans and documents for your permit type to our portal: 

https://docs.tucsonaz.gov/Forms/tucsonpermitapp. If this is a new application please select the “New 
Application” for any new application and the appropriate radio button that applies to your permit type. If this is 
a correction to comments or a revision to an existing permit please select the “Existing Application” option 
and enter the permit number. (If you are submitting a building permit and you are requesting a third party 
review please be sure to include the PSA for your chosen third party.) 

8. For any additional required documents such as sewer receipts, contractor letters, special inspections, etc., 
please upload them to the portal using the “Existing Application” option and reference the permit number. 

 

  

https://docs.tucsonaz.gov/Forms/tucsonpermitapp


 

NAMING DOCUMENTS FOR  UPLOAD 

Example for 1st Review   Example for 2nd Review   Example for Revision 

1_Application    2_Comment Response letter  REV1_1 Plan Set 

1_Plan Set    2_Plan Set     REV1_1 Revision Letter 

1_Structural Calculations   

 

Definitions 

Resubmittal: A resubmittal is a response to comments for a project that is currently in review. There can be 
multiple resubmittals for a project. 

Revision: A revision is a change to a permit that has already been issued. A project can have multiple revisions. 
A deferred submittal is considered a revision but a deferred submittal for anything fire related is a separate 
permit and submitted directly to TFD. 

 

Monitoring your review 

To track your review go to our website https://www.tucsonaz.gov/pro/pdsd/ and enter either the address or the 
permit number to search.  

 

 

For general information or inquiries please complete this form on our website: 
https://www.tucsonaz.gov/pdsd/PDSDFAQ and your inquiry will be routed to the 
appropriate team. You may also call 520-791-5550. 

 

https://www.tucsonaz.gov/pro/pdsd/
https://www.tucsonaz.gov/pdsd/PDSDFAQ

