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HOW TO DELIVER SURPLUS TO SAMM 

 

SAMM is located at 850 S Randolph Way. 
 
You MUST make an appointment to drop off any items. Our hours of operation 
are7:00 am and 3:00 pm, Monday through Friday.  Notice, SAMM is closed for lunch 
between Noon and 1:00 pm. Please call 520-791-3167 or email SAMM@tucsonaz.gov 
schedule an appointment.    
 
Please bring: 

• A completed and signed Property Transfer form.  You can find this form at 
www.tucsonprocurement.com; click on Departments; click on SAMM (to the left); 
then click on Property Transfer Form. 

• Your confirmation email. 
• Your City ID. 

 

 

HOW TO VIEW AND RESERVE CITY SURPLUS 
 
To view/reserve City Surplus, you MUST set yourself up as a buyer at Public Surplus 
and you MUST enter in workplace information. (Note: If you are personally set up as a 
buyer for personal bidding, you must still follow these steps to establish yourself as a 
buyer for the City of Tucson.) 
 
If you have any questions related to this, please call 520-791-3167or email 
SAMM@tucsonaz.gov. 
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Congratulations! Your account is now open!  Let the “bidding” for City Surplus begin! 

 

 

 

 

 

 

 

 

 

 

To view City Surplus, click Login. 

 

Log in to the system.  
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If interested in “bidding” on it, click on the description.  Note that the text is geared 
towards a public bidder.  Ignore all of that! It does not apply to City departments 
“bidding” on City surplus.  
 

 

 

 

 

 

 

 

 

 

 

 

 

If you want to view the item again, scroll down, and click on the photo. 
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The congratulations keep coming in! Here is your email confirmation of your purchase. 

 

 

 

 

 

 

 

 

 

 

 

 

IMPORTANT STEPS ON HOW AND WHEN TO PICK UP YOUR ITEM: 

SAMM is located at 850 S Randolph Way. 
 
You MUST make an appointment to pick up your item.  Items may be picked up 
between 7:00 am and 3:00 pm, Monday through Friday.  Notice, SAMM is closed for 
lunch between Noon and 1:00 pm. Please call 520-791-3167 or email 
SAMM@tucsonaz.gov schedule an appointment.    
 
Please bring: 

• A completed and signed Property Transfer form.  You can find this form at 
www.tucsonprocurement.com; click on Departments; click on SAMM (to the left); 
then click on Property Transfer Form. 

• Your confirmation email. 
• Your City ID. 

 
SAMM will help load your item, but you are required to bring your own vehicle to 
transport it back to your department.  
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Thank you for shopping at SAMM!  ☺   


