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New Model Plan 
 
 
 
Once you have signed up for an account you will be able to apply for a new permit. 
From the Home page, select “Apply” 
 

 
 
Type “model” into the search bar and select the option for “Residential Model Plan” 
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Provide a description of the model and indicate the square footage. Click next. 
 

 
 
 
You will automatically be added as the applicant (if you selected other options when you set up 
your account you will be noted in those roles as well) In this case I am adding Celina from KB 
Homes as if I am applying for this model plan on her behalf. I selected the type from the drop-
down list and searched for her name. 
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Complete all the fields, make sure you are completing the required fields which are noted with a 
red asterisk. 
 

 
 
Once you have completed all the fields click “Next” at the bottom right of the screen 
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Add your files. “Construction Plans” is your plot plan/site plan. There are options for the Special 
Inspection Cert (SIC) and wastewater receipt. You will need to add each file individually. 
 

 
 
Select next at the bottom right and proceed to the signature page. Once you have entered your 
signature you will see a summary of your submittal before you submit.  
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If you notice any errors that you need to correct before submitting use the “Back” button at the 
bottom of the screen. If you use the back button on your browser, it will take you all the way 
back to the beginning and you will need to start all over again. 

 
 
Once you submit the system will assign you a Model Plan Number beginning in “TC-MOD-…”. 
You can follow the progress of the reviews on your TDC-Online page. 


